
AUSTRALIAN ARMY MUSEUM OF WESTERN AUSTRALIA 
Artillery Barracks, Burt Street
Fremantle, Western Australia

Website: https://armymuseumwa.com.au/  Phone: (08) 9430 2535

EDUCATION ACTIVITY RISK MANAGEMENT

Australian Army Museum of Western Australia is a 
regional museum of the Australian Army History 

Unit (AAHU) network of museums throughout 
Australia and is managed by Army Reservists and 

Museum Volunteers.

Website:  https://armymuseumwa.com.au/



1 

SCHOOL Activity Details Activity Number   (Office use only)

Australian Curriculum Activity

Venue name    

EDUCATIONAL AIMS
See website for Australian 
Curriculum information

Have you checked your school activities calendar for any clashes of events?

Have you checked the week prior, during or after your planned excursion/incursion  

for any impacts that your activity could have on a year, group of students or staff?

Itinerary 

Start date Depart school Arrival venue 

Finish date Depart venue Arrival school 

Year group/
class code 
(attach student list)

Number
of students 

Supervision

ratio 

Teacher-in-charge
Emergency 

mobile numbers 

Other staff requiring relief  

Canteen notified    

Transport Arrangements

Is a hired bus required? (usually 57 passengers maximum) Yes No 

How many seats are required on the bus?  
This must include ALL students, teaching staff, EAs and any parent helpers

Number
of seats 

Location drop off/pick up requests 

Is the bus required to stay with the group? Yes No 

Is the school bus required?

Are students travelling in a private car? 
There must be more than one student travelling at any time 
in a staff or private car.   
A permission letter with parent acknowledgement slip must 
be sent to parent/guardian of students travelling in the car.

Private Car Driver

Are students walking to and from venue? 
Supervised by whom?

Students making their own transport arrangements with parents/guardians 

NA

Driver must have the appropriate bus license 

Yes No If 'no', which budget
is the cost to be allocated?

Is this activity to be billed to families? 

Driver

ARMY MUSEUM OF WESTERN AUSTRALIA 
Artillery Barracks, Burt Street 
Fremantle WA 6160 Australia

(08) 9430 2535

Army Museum of Western Australia Has the Museum been booked?

YES

Click box for link to bookings

(HH:MM (HH:MM)dd/mmm/yy
Drop down date box

https://armymuseumwa.com.au/bookings/
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COMPLETE THE RISK MANAGEMENT – BEFORE PROCEEDING 

Cost Considerations

Items Costs 
excluding GST GST Details 

Transport 

Venue 

Catering 

Relief costs 

Other costs 

TOTAL 

# of students to be billed

*GST for food is billed to parents

TOTAL COST PER 

STUDENT  

Staff Cost to Dept Budget 
NA

Amount per person
(total cost above 

divided by #students)

Other considerations?

EDUCATION FOCUS
The Army Museum of Western Australia offers a wide range of learning opportunities that will fascinate students of all 
levels. Through historical artefacts, artwork, photographs and interactive presentations, the Museum’s school programs 
help students discover Western Australia’s rich military history.

The Museum story commences nearly 200 years ago and concludes with the present-day military actions. Our Gallery 
Guides are trained for the position and as such have a working knowledge of the galleries and their contents.

Friendly guides will tailor the tour to suit the age or needs of the visiting group so as to ensure our visitors have an 
enjoyable and successful visit. 

Seven general capabilities of the Australian Curriculum can be added: Critical and creative thinking, Personal and 
social capability, Ethical Behaviour, and Intercultural Understanding. Please see the website for more details.

     

* School groups $10 per per student.
* Teachers, Education Assistant and Supervising Parents are free.
* Supervising Teachers free.  Additional adult tickets $12 each.

MUSEUM ENTRY FEES

Download the ISO and Android Apps for guided audio tours 
https://armymuseumwa.com.au/bookings/#

Click box for link to Bookings

Click box for Link to Galleries

Click box for link to Bookings

https://armymuseumwa.com.au/bookings/
https://armymuseumwa.com.au/galleries/#
https://armymuseumwa.com.au/galleries/
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Final Approval 

Head of Department
Teacher in Charge

Date submitted

All documentation below is/has been completed and attached

1. Costing sheet (Page 2) 

2. List of students to be charged 

3. All quotes/bookings relevant to Activity  

4. Is deposit required? (Teacher in Charge to liaise with Accounts)

5. Risk Management Form attached 

6. I have checked the adequacy of insurance.
Digital signature 

Teacher in Charge 

Accounts only Date

Bus Booked

Approval

Approved 
(Satisfactory planning and appropriate paperwork has been completed and supplied with this application. 

Approved with the following conditions

Not approved for the following reason(s)

Date (dd/mmm/yy)Signature: Person Approving 

Activity Calendar noted

(dd/mmm/yy)

(dd/mmm/yy)

FINAL CHECK LIST

Digital Signature

Digital Signature
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Curriculum Activity Risk Assessment 

Activity Description  

Organising Teacher 

Class Group

Listed below are the general ‘minimum’ recommendations for the management of High and 

Extreme risk activities.  For any items you tick ‘No’, provide further information on the additional 

controls to be implemented.  For any items that are not applicable, check N/A.  

Minimum Supervision and Qualifications 

 Registered teacher with minimum qualifications and experience as required by the nature of 
        the activity OR
 Registered teacher and an adult with minimum qualifications required to conduct this activity

 Sufficient adults with current First Aid qualifications including CPR

Number of adults supervising the activity:  Teachers Teacher Assistants Others

The minimum adult supervision required will depend on the nature of the activity, individual 

needs, number of students, environment etc.   

Further information 

Minimum Equipment/Facilities for the Activity 

A First Aid kit suitable for the Activity is readily available Yes  No  N/A  

Communication:  Telephone number at location 

Staff member mobile phone

Walkie Talkies Yes No  N/A  

Sun safety equipment if outdoors (hat, sunscreen, shade etc)  Yes  No  N/A 

Drinking water / BYO water  Yes No  N/A  

Suitable personal protective equipment to be used 

(Shin pads, mouth guards etc) Yes  No  N/A  

All equipment and facilities comply with relevant safety standards 
Yes  No  N/A  

Further information 

Start Date  Finish Date      

MINIMUM REQUIREMENTS

Working with Children Checks valid

Number of Students

(dd/mmm/yy)
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Hazard and Control Measures

Hazards/Risks 
Recommended 

Control Measures 
Yes No N/A 

Detail how this will be 

implemented and any 

additional controls 

Students 

Medical conditions 

Special needs 

High-risk behaviours 

* Advise

parent/guardians of

activity

* Obtain medical

details from SEQTA for

all students on Activity

* When students with

medical conditions are

involved, ensure that

relevant

medical/emergency

plans and medications

are readily available

(i.e. insulin, Ventolin,

EpiPen etc)

* Refer to relevant

student

management/behavior

plans if required

* Provide additional

supervision

Physical Contact 

with –  

Other people 

Flying objects 

Hard surfaces 

* Instruction in rules,

safety procedures and

prerequisite skills before

participation in the

activity

* Protective equipment

is used where required

Physical Exertion 

Strains 

Sprains 

Fatigue and exhaustion 

* Appropriate warm-up

and warm-down

activities

* Progressive and

sequential skills

development

* First Aid equipment

available e.g. icepacks,

water

* Continuously monitor

students for signs of

fatigue and exhaustion

Curriculum Activity Risk Management  
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Hazards/Risks 
Recommended 

Control Measures 
Yes No N/A 

Detail how this will be 

implemented and any 

additional controls 

Infection Control 

Body fluids (blood, 

saliva) 

Hygiene 

Food handling 

* Be prepared to deal

with student

injuries/accidents

involving bodily fluids

that ae possible given

the nature of the

activity and students

* Establish processes to

maintain safe hygiene

standards

Environmental 

Sun safety 

Weather conditions 

(e.g. storms, wind) 

Site hazards (e.g. 

isolation, heights, 

fauna, flora, noise, 

deep water) 

Vehicles 

* Adopt sun-safe

strategies e.g.

- schedule activity early

morning/late afternoon

- activity to be carried

out under cover

- hats, sun-smart

clothing, sunscreen

* Monitor weather

conditions – prepare

contingency plan.

* Check site for hazards

and implement controls

as necessary

* Check site for

poisonous

plants/dangerous

animals

* Establish safe,

designated areas for

people and vehicles

Equipment/Materials 

Hazardous substances 

Sharp implements 

High risk 

plant/tools/equipment 

Electricity 

Props, stages, lights etc 

* Provide complete

safety instructions on

the use of all

equipment

* Establish safety zones

of the use of equipment

* Electrical items are

maintained as required,

and visually inspected

before use.

Curriculum Activity Risk Management 
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Other Hazards/Risks 

Additional Control Measures 

These would relate to the specific student needs, 

locations and conditions in which you are conducting 
your activity 

Risk Assessment Form submitted by 

Signature Date

Digital Signature

Name of person submitting Risk Assessment

Date Format (dd/mmm/yy)

Curriculum Activity Risk Management  

• The Army Museum of Western Australia (AMWA) is managed by the Defence Department.
• The AMWA is a registered WA Tourist site.
• A member of the Defence Department is present at all times during open hours.
• The Museum has full disability access.
• The AMWA has only one controlled entry and exit.
• There is safe on-site parking for group visits.
• No public roads need to be crossed for group Museum bookings.
• All group tours commence with a site and safety briefing.
• A trained Defence First Aider is on site during Museum open hours.
• First Aid kits are available on site.
• Public communications are available in emergencies.
• In addition to a group’s required adult/child supervision ratio, school tour groups are escorted by two 

Gallery Guides at all time.  NB Supervising teaching staff must remain with student groups.
• Gallery guides carry two-way radios for additional safety.
• The Museum carries Comcover General Liability Insurance (details available on the website).

MITIGATION POINTS - MUSEUM 
VOLUNTEERS All Museum Volunteers: 
• Wear an official Army Museum name badge.
• Complete an annual mandatory Defence Induction course.
• Complete an annual mandatory Defence Child Safety and Awareness course.

MITIGATION POINTS - GENERAL 
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